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Parent Handbook
“Providing quality care for young children and families of First Baptist Church and the surrounding community”

Creative Learning Center

106 E. Lampkin Street

Starkville, MS 39759

Karen Graham – Director

kgraham@fbcstarkville.com
323-0111 (office), 769-2290 (cell), 662-268-7828(fax)
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MISSION STATEMENT

Creative Learning Center’s mission is to provide quality care for young children and families of First Baptist Church, Starkville and the surrounding community while educating and nurturing them in a loving, Christian environment by qualified, well-trained teachers and caregivers.

PROGRAM PHILOSOPHY


The Creative Learning Center’s philosophy is to love and care for children as individuals in an environment where there is acceptance, respect, caring and encouragement.  Children are encouraged to learn through hands-on experiences that allow each to progress at an individual pace.  There are many activities to enhance  learning in all areas of development: physical, social, emotional, intellectual and spiritual.

The goal of the program is to provide a warm and loving environment where children learn through play, interaction with others and developmentally appropriate activities.
ADMINISTRATION


The following administrative flow chart shows the lines of authority in our CLC programs.  The base of this chart is the membership of First Baptist Church.  It is our privilege to be supported by and prayed for by the church membership.

First Baptist Church

FBC Director of Preschool Ministries

CLC Committee

CLC Director

CLC Teachers

CLC Afternoon Assistants

CREATIVE LEARNING CENTER COMMITTEE


The Creative Learning Center Committee governs the Creative Learning Center.  The purpose of the CLC Committee is policy-making.  The Director and teachers will handle matters pertaining to the parent-teacher-child relationship.  The members of the present committee include:
Ginger Lee, Chair      

Linda Acy

Chelsi Brasher


Charity Gwaltney

Adam Knight



            


Becky Thomasson

Elizabeth Tackett
· Each member serves a two year term, with two rotating off each January.
PROGRAM DESCRIPTION

Infants and Toddlers (6 weeks – 1 year)

Infant’s individual needs are met for sleep, feeding and loving care.  Licensing prohibits caregivers to place infants on their stomachs until they are able to roll over without help.  As they get older we work to get them on a schedule.  The staff’s primary goal is to help them develop a sense of trust and pleasure in the relationship with their caregivers.  Formula and baby foods are to be provided by the parents.  The staff to infant ratio is 1:5.

A scheduled day is planned indoors and outdoors (when weather permits) for toddlers.  Age-appropriate activities foster the growth of each toddler’s self-help skills, language development, social awareness and positive, non-aggressive problem solving.  An afternoon nap and snack are included in the schedule as well as a hot lunch each day.  The staff to child ratio is 1:9 for toddlers.
Preschoolers (2 years – 4 years)

Activities of social, motor, language, cognitive and sensory experiences are planned for the children through their units or study each week.  They include large and small group activities for the day, music experiences, storytelling, finger plays, arts and crafts, outdoor play and special field trips.  The children are fed breakfast, lunch and two snacks each day.  Naptime is scheduled for all children during the afternoon.  The staff to child ratio is 1:10 for two year olds, 1:11 or 12 for three year olds and 1:11or 12 for four year olds.  Licensing requirements from the Mississippi Department of Health based on the square footage of the classroom determines the ratio in any given room.
Creative Learning Center

2017-18 Calendar

August 1
Staff Development (center closed)

August 2
Teacher Work day  (center closed)

August 3
Room visits/Meet the teacher (8:00 – 1:00 come and go) (center closed)
August 4 
First day of school

The center will be closed on the following days:

Labor Day – September 4
Staff development – October  6h 

Thanksgiving - November 22, 23, 24
Christmas – December 21 through January 1 (center reopens on Jan. 2)

Martin Luther King- January 15
Good Friday – March 30
Memorial Day – May 28
Independence Day – July 4

GENERAL INFORMATION

PAYMENT OF FEES

The Creative Learning Center is a non-profit organization and a ministry of First Baptist Church.  Policies and fees are subject to change at the discretion of the CLC committee.  The CLC reserves the right to discontinue service to any family when in the best interest of the child and the center.  Please read carefully the following information about tuition and delinquent fees.

FEES
Full Time:

Infant – 2 year olds


$500 monthly
3 and 4 year olds


$490 monthly
Part Time:

2-4 year olds



$230 monthly for 2 full days (T, Th)





$330 monthly for 3 full days (M, W, F)
Discounts:

Second child enrolled in program           $10 per month discount
Third child enrolled in program              $20 per month discount
Miscellaneous Fees:

Early Bird (7:00-7:30)


$3 per day per child
Late Pick up 



$10.00 assessed anytime after 5:30 p.m.
Non-sufficient funds


$30 in addition to the monthly tuition – paid in cash
Late tuition



10% of the monthly fee – after the 10th
Registration:



$125 non-refundable

Forms are available in the Director’s office to have tuition drafted from your bank account on a monthly basis.

FEES BEGIN AT THE STARTING DATE OF EACH NEW TERM REGARDLESS OF ATTENDANCE.     Fees are due the first of the month.  If payment is not received by the 10th day of the month, a fee of 10% of the monthly fee will be added to the monthly fee.  A letter will be sent home stating the amount due by the end of the month.  If the balance in full is not paid by the 10th of the second month it will be cause for dismissal from the program. 

*A TWO WEEKS NOTICE OF WITHDRAWING FROM THE PROGRAM IS REQUIRED IN WRITING AND MUST BE DELIVERED TO THE DIRECTOR.  IF A TWO WEEKS NOTICE IS NOT GIVEN THEN A $180 FEE WILL BE ASSESSED.  FEES ARE PAID AS LONG AS THE CHILD IS ENROLLED REGARDLESS OF ATTENDANCE.
EARLY BIRD SERVICE
We do offer an “early bird” service to those of you who need additional childcare from 7:00 – 7:30 a.m.  We will have one teacher available in the Multipurpose Room to care for your child.  The cost of this service is $3.00 per morning and payable when the child arrives anytime before 7:30 a.m.

POLICIES AND PROCEDURES
ABSENCE

Please call the CLC office by 9:00 a.m. if your child will be absent due to illness or when he/she will be out more than 2 days.  There is no refund for absences.  If your child attends part time (M,W, F or T, Th) and is absent for any reason, including when CLC may be closed due to severe weather, CLC is not obligated to schedule a make up day.
PRE-ADMISSION

When a class is full, anyone who is interested in enrolling their child in CLC must fill out an application and pay a $25.00 application fee to place their child’s name on the waiting list.  When a vacancy occurs in a class, the parent whose child is at the top of the waiting list and fits the age group is called.  Parents are called until the vacancy is filled.  The parents, once their child is accepted have 2 weeks from the date called to bring their child to our program or begin monthly payments.  As a ministry of First Baptist Church, priority is given to members and siblings of children already in our program.

ADMISSION REQUIREMENTS

1. An application/registration form shall be completed and turned in to the office along with the registration fee. (non- refundable)
2. A health record of immunizations (Form 121) must be filed along with the application.  This is a requirement of the State Health Department.  This record must also be updated as your child receives his immunizations.  NO CHILD CAN BE ACCEPTED WITHOUT THE REQUIRED IMMUNIZATIONS.

3. The following forms must also be completed and returned to our office upon admission:
* Enrollment form including emergency information and permission forms

* Field trip permission form – notarized (for four year olds)
It is essential that parents keep all information current.  Notify the office personnel immediately of any changes.  All information is considered confidential.
4.  For families currently in the program, your child MUST attend during the summer months of 2015 or you must pay full tuition during the summer to keep your spot for the  fall.  Only families who will not be returning to CLC in the fall of 2016 will be let out of the contract early.  

ARRIVAL AND DEPARTURE

Children should arrive for daycare before 9:00 a.m. if at all possible.  This helps to keep the child and their class on a schedule.  It is required by the Mississippi State Department of Health to have all parents sign their children in and out upon their arrival and departure to/from our child care program.  Each parent must walk their child to their classroom and sign them in, and in the afternoons they must be signed out.  The person signing in and out must be 18 years of age or older and on the list of authorized persons that have been designated to pick them up.  We hope, also, that as you come to sign your child in, you will speak to and get to know your child’s teacher.  Please remember to pick up pertinent paperwork, artwork, or possible soiled clothes as you sign them out.
Please park in designated parking spaces when you come in to drop off or pick up your child.  

There are parking lots off of Washington Street, in the back of the Children’s Building, and between the Outreach Center and Lafayette Street for your convenience.

Most children make a better adjustment if parents, during their first days, will bring them to the CLC, assure them they will return later and leave promptly.  The longer a parent lingers in the mornings, the more difficult the parent’s departure becomes for the children.

BABYSITTING NOTICE

While CLC does not prevent or limit the ability of its staff from working as babysitters at times when they are not on duty with CLC, CLC does not endorse or govern those services, and it will not recommend or release names or phone numbers of staff for babysitting purposes. 

BITING (Toddlers, Twos)

A child that is 15 to 36 months of age may bite – maybe once, maybe often.  Because we are aware of the probability of this happening to your child, we have developed some information that might help ease the anxiety associated with biting.  
Children may bite for many reasons.  Some of these reasons are:

because of teething

for oral exploration (they are learning through their senses of taste and touch)

to gain attention

because of lack of verbal skills

and not having enough private space

The CLC strives to keep child/caregiver ratios as low as possible.  An additional person is available to help teachers during the busiest times of the day (snack, lunch, transition times, etc.).  We strive to allow enough space for children to play and have some private space.  We strive to keep children busy by providing ample toys for play and structures to climb.

What happens when a child is bitten?  First of all, the victim of a bite is attended to.  They are comforted by the caregiver and the bite cleaned with soap and water.  Ice is placed on the wound.  If the skin is broken, a mild antiseptic will be applied.  The child who bit will be talked to gently, but firmly, explaining that biting hurts and that it is not allowed.  We will tell this child that when we touch someone, it must be gentle and soft.  The biter will then be provided with an appropriate object to bite on such as a teether.  The parent of the bitten child will be notified in writing and given an explanation of the location of the bite, how it was treated, and what has been done to try and prevent it from happening again.  If a child begins to bite frequently, the caregiver will take note of the circumstances surrounding the incident to see if patterns can be established and deterred.  During routine activities when the teacher can’t watch for biting or leave another child, such as diapering, a constant biter will be placed next to the caregiver as a means of prevention, not punishment.  Please remember that biting is a natural behavior for very young children – a behavior that is often difficult to control.  Here at CLC, we will try our best to minimize the possibilities of biting situations.
BITING (Threes and Fours)
When children reach the age of three or four, biting should not be a major issue.  By this time, children have developed the skill necessary to communicate and respond to their needs.  However, there are those time when an older child reverts to biting to get attention or show dissatisfaction.  At this age, repeated biting reflects the inability of the child to function in a group setting.  The following procedures will be followed for a 3 or 4 year old child:


1st bite – the parent be notified with an incident report.

2nd bite – the parent will be notified with a phone call and incident report. Specific steps of prevention and/or intervention will be discussed with the parent.

3rd bite – the parent will be asked to keep the child home for a specified amount of time to by the Director. At this time, also, the parent will be informed in writing that the child will be removed from the program upon another biting incident.

4th bite – the parent will be notified that they have two weeks to find an alternate care program and their child can not return to the center for 6 months.  After the child has been removed from the program, their name will be placed on the bottom of the waiting list and they may re-enter the program 6 months later if space is available and readiness has been determined by the Director.

CELEBRATIONS
If any parent wishes to celebrate their child’s birthday, they should contact the teacher ahead of time.  Your child’s teacher will schedule 1 day a month for celebrations.  All children with birthdays during that month will celebrate on that day.  Your child’s teacher will need to approve any food brought in due to allergies that may be present in the room. Your child may share party cookies or simple (very little icing) cupcakes and a drink with the other children.  Invitations to private parties after school hours may be distributed in the classroom only if each child receives an invitation.  No deliveries of flowers or balloons should be made to the center.
CHILD NEGLECT/ ABUSE

Child care givers having reasonable cause to suspect that a child is neglected or abused is required by law 43-21-353 to inform state agencies and officials.

CLOTHING

Children should wear comfortable, washable clothing that they can manage easily.  Parents are required to bring an extra change of clothing, including socks and underwear, for their child, to be left in the child’s cubby or bag.  All garments are to be marked with the child’s name.  Children must wear shoes every day, even during summer. If children wear sandals they must have a strap on them.  Flip flops are not acceptable for outside play.   An adequate number of pull-ups and extra clothes must be provided when the child is being potty trained.

COMMUNICATION
Parents of CLC children will receive written reports in cases of accidents, special events that happen, or unusual problems that occur.  Teachers are always expected to communicate orally to parents concerning their child.  A crisis at home affects your child’s behavior at school.  Please share with your child’s teacher and director the joyous happenings, upsetting experiences or important changes at home which may affect your child.  Let the teacher know what a child has been told about an impending birth, serious illness, adoption, or a recent death, so any conversation held with the child can be conducted more intelligently.  Our major means of communication is through the daily care cards.   In addition, teachers provide information via monthly calendars and the CLC monthly newsletter.  
CONFERENCES

Communication is the basis of understanding and cooperation between parents and the CLC staff.  If you feel the need to discuss an issue with the teacher, please schedule a conference as to not distract the teacher from her classroom obligations.  After discussing the issue with the teacher, if you feel you need further assistance contact the Director.  Afterwards, if you still need assistance you may schedule a conference with the Director and the FBC Director of Preschool Ministries.

CUBBIES
Please check your child’s cubby/locker in his/her classroom for daily notes and child’s work.  Remove blankets on Fridays for washing.
CURRICULUM

CLC utilizes the Wee Care curriculum which combines Christian values with developmental activities that are consistent with the program’s goals and objectives. We also use the Early Learning Guidelines for Infants and Toddlers and Threes and Fours.  A checklist of benchmarks showing your child’s progress will be distributed to parents at least twice  a year.
DAILY SCHEDULES

Each class follows a daily schedule which includes free play time, group time, activity time, snack time, bathroom time, outside time (when weather permits), lunch time and nap time.  Each classroom follows a different schedule that meets the needs of the age of children in that room.  These schedules are posted in each of the classrooms.

Summer activities consist of Vacation Bible School, music, water play and other summer fun.

DATA PRIVACY

The only persons permitted to see a child’s records (name, address, phone, health information, emergency information, etc.) will be the parent or legal guardian, childcare employees and the state licensing examiner.

Information will not be given to others without parent or legal guardian written consent.  It is the policy of this program not to disclose the names of children who may have caused injuries to other children while at the program.  This is a safeguard for each family’s data privacy.

We will not verify a child’s enrollment to anyone via the telephone and without parent consent.

DISCIPLINE

The Creative Learning Center recognizes the distinction between discipline and punishment.  Punishment involves the infliction of pain, either physical or mental, and is not allowed in this program.  Discipline is the external tool to help children develop internal control.  One of the goals of discipline is to help children develop tools to problem solve.  Young children learn by experimenting, testing limits and experiencing the consequences of their behavior.

In the process of setting and enforcing limits, our teachers assist the children in developing self-control and respect for the rights and property of others.  Children need to learn the rules of getting along in a group and adults need to balance the need for individual rights and self-expression with the need of the group.  

Our staff is trained to help your child, by word and example, to realize that the following actions are not desirable behavior: hitting or harming other children, adults, or property; teasing or name calling; and leaving the group without accompaniment by a staff person or parent.  Children are not expected to immediately understand or immediately comply with all the rules.  Rather, they are reminded or redirected.
Guidance and discipline techniques that will be used with the children include:

setting clear and enforceable limits

modeling acceptable behavior

recognizing each child’s individual needs

structuring the environment and schedules to maximize good behavior

recognizing the children’s efforts

anticipating and eliminating potential problems

redirection

good timing of teacher intervention

planning the daily schedule in such a manner as to allow the children a successful mixture of choice and structure

use of natural and logical consequences

Children may be invited to work independently for a short period of time in order to regain self-control, and in those cases, the child has an open invitation from the teacher to return to the group when he feels ready.  Any separation for the group will always be within sight and hearing of the staff, and the length of time will be related to the child’s age and maturity.
The State regulations regarding discipline states that neither verbal or corporal punishment, nor total isolation is to be used as discipline measures.  Verbal punishment is defined as humiliating, frightening, degrading a child, or name-calling, etc.  Corporal punishment is defined as the use of physical force as a disciplinary measure.  This includes, but is not limited to spanking, slapping, shaking, pulling of hair and so forth.
Isolation refers to placing the child in a room or in the hallway alone without direct adult supervision.

EMERGENCIES
Accidents:  Each teacher has available to them a list of parent’s names and telephone numbers for emergency purposes.  If a child has a minor accident, they are brought to the CLC office and first aid is administered.  An accident form is completed and given to the parent at the end of the day.  If a major accident occurs and medical attention is required, the parents will be notified immediately.  First aid is administered until the parent arrives.  If the medical emergency is the result of an accident, a detailed accident report will be completed and filed.  Should a staff member not be able to contact anyone from the emergency list of names provided, the child will be taken to Oktibbeha County Hospital Emergency Room.

Emergency Drills:  Emergency plans for fires and tornadoes (or dangerous thunderstorms) are posted in each room.  Practice drills are held monthly.  The practice drills help the children and staff members become familiar with these safety procedures.

Crisis Management Plan- All staff and students have been trained to follow the CLC Crisis Management Plan to secure a safe environment.  A copy of the plan may be reviewed in the CLC office.

Please Note:  If an emergency occurs and evacuation is necessary, all children will be transported by church vans, CLC and First Baptist Church staff vehicles and any parent’s vehicles available.  Our relocation sites are Starkville Academy located at 505 Academy Road (323-7814) and Emerson Family School located at 1504 S. Louisville Street (324-4155).  Each parent will be notified by emergency contact information as to which relocation site was used so that they may come and pick up their child.
EMPLOYEE DRUG/ALCOHOL TESTING

All full or part time employees are subject to drug and/or alcohol testing during their employment with Creative Learning Center.  A copy of the drug/alcohol policy is located in the CLC office.  

ENROLLMENT

If the center has made reasonable efforts to meet the needs of a child, but the child’s needs cannot be met. Or the child poses a direct threat to him/herself or to the health or safety of others, the child may be removed from the program.  This decision will be made on an individual basis.
FIELD TRIPS 

Field trips may be scheduled at the discretion of the Pre-K Four teacher with approval from the Director.  In order for a child to attend a field trip, his/her parent or guardian MUST provide transportation and attend the outing.
FOOD

Licensing prohibits food or drink from being brought into the center.  All sippy cups, drinks, and food items must be discarded before entering the building.  Any food brought in for special occasions must be approved by the Director or Assistant Director.  Licensing also prohibits any substitution for food or drink unless there is documentation by a physician on file stating that there needs to be an accommodation due to an allergy or special need.  If there is documentation, the parent will be required to provide the substitute that is a nutritional equivalent food/drink item.
INSURANCE
The CLC carries a supplemental accident insurance policy for your child.  This plan is designed to cover eligible expenses that are not reimbursed after your other insurer(s) have made payment.

LICENSURE

Creative Learning Center is licensed by the Mississippi State Department of Health, Division of Childcare and Special Licensure.  The purpose of licensure is to protect and promote the health and safety of children by requiring that minimum standards be met in child care facilities.  A licensing manual is located in the CLC office and is available for review at any time.
The licensing official responsible for our inspection can be reached at 323-7313.
MEDICINE
Parents may come and administer medication to their child during the day, after completing the medication log in the CLC office.  However, the only CLC staff that will dispense over the counter and prescription medicine will be the Director/Director Designee, at their discretion.  If the Director /Director Designee agree to dispense the medicine, it must be premeasured and placed in a ziplock bag with the original container.  All components must be labeled with the child’s first and last name.  A signed liability release form must be on file for the child, and the medication log, located in the office, must be completed each morning by 9:00 a.m. that medicine is to be administered.  Medicine may be picked up from the office that evening. Medicine may not be kept in a child’s back pack or diaper bag.  Emergency use of Epi pens and asthma inhalers will be addressed with families who have children with allergies or breathing issues.  

NAP TIME
Infants – According to the Mississippi Department of Health, infants may not be placed in cribs on their stomachs unless there is a medical condition that specifies such.  There must be written documentation from a physician addressing any condition that warrants this.  Infants will be placed either on their back or on their side in the crib.
Toddlers and Preschoolers - Each child will be expected to rest and/or sleep from shortly after lunch until about 2:00 p.m. each day.  Your child may bring his/her favorite blanket, pillow and sleep toy for naptime.  Except in emergency, please do not bring or pick up your child during this time because it may disturb the other children who are resting.

OUTDOOR PLAY
The children are expected to play outdoors daily, weather permitting.  Our feeling is that if your child is well enough to be in the program, he/she is will enough to play outdoors.  The fresh air and the exercise are something that each child needs daily for general well being and healthy development.  We will not take the children outdoors in inclement weather, based on the judgment of the director. Children will not go outside if it is below 40 degrees or if the wind chill is low.  We ask for appropriate clothing to be sent to school with your child each day.  
 If you wish for your child to have sunscreen during the morning, please apply before arriving at CLC. Sunscreen will be applied by the full time teacher at 2:00 p.m., if the parent signs the medication log for sunscreen located on the sign in/out clipboard.  The log must be completed by the parent daily, and will be signed at the time of application by the teacher.  Sunscreen must be labeled with the child’s name and will only be used on that child.  
PARENT /TEACHER CONFERENCES AND CLASSROOM VISITS
CLC maintains an “Open Door” policy that allows a parent to come by and visit any time during the course of the day.

Parents are requested to participate in a child evaluation conference with their child’s teacher at least once a year.  This time will be scheduled by the teacher.

Please do not just “drop in” for a conference when you bring or pick up your child.  When on duty, the teacher needs to devote her attention to the children.  Please do not discuss a child in his/her presence.  Call the CLC office and make an appointment when conferences are necessary.
PERSON AUTHORIZED TO PICK UP CHILD
At the time of enrollment, parents must provide us with the names and telephone numbers of persons authorized to bring/pick-up the child.  It is the parent or guardian’s responsibility to notify the program of any changes in this authorization.  If someone other than the authorized person (as indicated in the child’s file) is to pick up your child, please notify the program in writing.  We will release the children to authorized persons only.  Occasionally, it may be necessary to provide picture identification.

PHOTOGRAPHS
Children are photographed only with written permission from parents.  From rom time to time, CLC, parents, and others take photographs or videotapes of children in connection with class projects, church programs, promotional materials, newspaper articles about the center, and the like.  Materials or items may be used in production of any church programs or productions, marketing materials, newsletters, websites, videotapes, and any other advertisements or promotions that CLC may decide to develop, now or in the future.  Although it is not possible to ensure that a child will never be photographed or videotaped, particularly from a distance, CLC will make reasonable efforts to respect the wishes of parents who prefer that their children not be included in an individually identifiable way in such materials.  Permission statements are provided on the enrollment form when a child enters the program.
RELIGIOUS TEACHINGS
CLC is a ministry of First Baptist Church and provides quality care for young children.  Emphasis is placed on the religious aspects of Christian holidays.

CLC emphasizes Christian education through teachers relating all of life’s experiences to the presence of God in our world.  A simple Bible story and prayer is shared during morning grouptime.  Christian music is played and sung in each classroom and a brief Chapel time is held weekly for 2-4 year olds.
SECURITY

For Creative Learning Center to have an effective learning environment it is essential that it is safe and secure.  This type of environment must be provided on a consistent basis.  To achieve this CLC is taking certain precautions and specific measures to ensure the proper safety response of both students and staff.  The doors to enter the CLC are always locked.  Each parent is issued a code to gain entry.  Visitors may gain entry by pressing the button at the door, at the discretion of the receptionist. Security cameras monitor and record activity throughout the Children’s Building.  In addition, CLC has a crisis management plan in place for emergency situations.  Drills are held in order to prepare staff and children.  A copy of the crisis management plan is located in the CLC office and in each classroom.

SEVERE WEATHER
In case of severe weather such as snow and/or ice, the center will not be opened.  The CLC typically follows the same closings as the public school system for severe weather.  Any closing due to severe weather, will be posted on the WCBI website and can be viewed at the bottom of Channel WCBI.  We will also post on the CLC Facebook page.  Parents can also be notified by text or e-mail by completing an emergency contact form and turning it in to the CLC office.

 If there should be a time that we close early due to approaching weather, your child’s teacher will call you to let you know the time the center will be closing.  

SICK CHILDREN
When your child is running a fever of 100 degrees F under the arm or 101 degrees F orally, you will be called to pick up your child within an hour.  Other symptoms such as excessive fussiness, excessive pulling on the ear, not eating, lethargic or listless will also result in a phone call.  Each time you take your child to the doctor, BE SURE TO ASK THE DOCTOR IF THE CHILD IS CONTAGIOUS OR IS OK FOR DAYCARE.  When your child has an illness that is not contagious, such as an ear infection or sinus infection, he/she still may not feel like dealing with other children.  If they are running a fever over 101 (without fever-reducing medication) no matter what is causing it, they need one-on-one attention and care, and should not come back to daycare. They need to be free of fever for 24 hours before they come back to daycare.  Some illnesses are contagious.  When a contagious illness is suspected, a child should be picked up as soon as possible.  Such contagious diseases are:  pink eye (conjunctivitis);  tonsillitis; chicken pox; virus that causes vomiting; and hand, foot and mouth disease.  Any contagious illness needs to be reported to the director as soon as a diagnosis is confirmed.  The director will then send notices to the appropriate rooms or the entire daycare if necessary.  The MS Department of Health Licensing Guidelines lists illnesses that must be reported.  A complete list of such illnesses is located in the CLC office for your review at any time.  If your child has been at home sick and running a fever, make sure he/she is well before being brought back to daycare.  The child should be free of fever (without a fever reducing medication) for at least 24 hours before returning to daycare.
When a child has three (3) incidents of diarrhea in one day the parent will be notified to come and pick up the child from daycare.  The child must stay out of daycare for at least 24 hours AND until the child has a normal bowel movement.  The only exception will be if there is written documentation from a physician stating that the child can return to daycare earlier.
                                                        SAMPLE FORM
Date __________________

Your child has been sent home for having three (3) incidents of diarrhea.   According to the diarrhea policy, your child may not return to daycare for at least 24 hours AND has had a normal bowel movement.  The only exception will be if there is written documentation from a physician stating that the child can return to daycare earlier.  Therefore, the earliest your child may return is _____________________.  

Karen Graham

STAFF
The staff of our program consists of individuals who we have determined to be devoted to Christ and his ministry.  All teachers have a degree in child development or related area and/or equivalent training and experience.  Some afternoon assistants are university students, most of who are majoring in Early Childhood Development or Elementary Education.  All staff members are required to participate in on-going training designed specifically for the age group they teach.  All full time employees, part time employees, and custodial staff have a current Suitability Letter from the Department of Health (background check) and Child Abuse Registry Check on file in the CLC office.
STAFF BELONGINGS

All employees must place all personal belongings in cabinets out of sight and reach of children upon arrival of work.  Items brought in purses should be kept to a minimum and should not include any objects that could cause possible harm to a child (ex. nail files, small objects, sharp objects, liquids, lighters) No items may be kept in pockets.  Personal belongings may only be used during nap time when all children are asleep.  No over the counter or prescription medication may be brought inside the Creative Learning Center facility unless authorized by the Director.  

Part time employees may only bring keys into the facility.  All personal belongings need to be locked in the trunk of your car.  Keys must be secured in a cabinet out of reach of children upon entering the building.

TOYS FROM HOME
CLC provides toys and play equipment; therefore, children are prohibited from bringing toys from home.  Assigned “show and tell” days communicated by the teacher are the only exception.
Reasons for this discouragement include:

Toys may be a cause of distraction from the teacher’s prepared activities.

Preschool children do not share their own belongings as well as they do the center’s toys.

Toys are easily broken and/or lost.

Do not send movies from home for the children to watch unless it is requested from your teacher.  We have a supply of approved and appropriate movies in stock.  We keep video watching to a minimum.
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I have read the 2017-18 Creative Learning Center Parent Handbook.  I agree to comply with the policies and procedures as long as my child is enrolled at the Creative Learning Center.  I understand that revisions or additional policies may be given to me at a later time.

I have also seen a copy of the Child Care Regulations Summary for Parents located on page 16 of this handbook.
Child’s Name ___________________________________

Parent Signature _________________________________
Date______________________________
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